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Job Description

Position title: Finance Manager

Duration: Permanent. 0.6 FTE (3 days a week — some flexibility on hours)

Reports to: Director of Finance & Operations

Line manages: Finance Officer

Team: Finance & Operations

Location: Hybrid (1 day per week in the office; travel will be at own expense)
Remuneration: 0.6 FTE £33,000pa (pro-rata equivalent of £55,000) with 3% employee / 8%

employer pension contribution and other benefits
1 Overall purpose of the role

We have recently scaled our operations to deliver a significant increase in funding across our
national programmes, and the Finance Manager will play a key role in supporting this exciting
expansion.

We are seeking a hands-on, proactive, fully qualified Finance Manager (ACA, ACCA, or CIMA)
who will provide robust operational oversight, deliver high-quality management accounts, and,
working with the Director of Finance & Operations, use Al -powered tools to automate and
improve our accounting systems and processes.

2 Specific Duties and Responsibilities

1. Lead the day-to-day management of all operational finance functions—including nominal,
purchase, and sales ledgers, plus expenses—and be the primary liaison with the payroll
provider.

2. Supervise all financial disbursements, including payroll, grant claims, and loan payments,
ensuring strict adherence to financial controls and compliance.

3. Produce clear, accurate and relevant monthly management accounts within agreed timescales,
ensuring content keeps pace with new programmes and organisational initiatives.

4. Provide clear and accurate financial information and analysis to colleagues across the
organisation, including budgets for funding applications, scenario modelling, spend
information for claims to funders, and variance analysis for live programmes.

5. Ensure that the accounting records are structured to enable accurate, transparent reporting of
funded programmes and restricted funds.



A

10.

11.

12.

3

Oversee the structure, content, and filing protocols of all finance-related information, to
maintain robust audit trails and ensure compliance with statutory regulations.

Function as the primary system administrator and Subject Matter Expert for Sage 50, ensuring
the organisation fully optimises its reporting capabilities and functionality.

Line manage and develop the Finance Officer (0.8 FTE).

Provide comprehensive support to the Director of Finance & Operations (DF&O) on year-end
management, the annual audit, and the preparation of statutory accounts.

Assist the DF&O with cashflow forecasting, annual budgeting and reforecasting, board
reporting and treasury activity.

Working with the DF&Q, ensure that the charity’s financial systems and internal controls are
highly efficient and robust, that they make optimal use of Al-powered tools (taking into account
any risk factors), and that they adapt to keep pace with organisational growth and programme
delivery requirements.

Assist with other tasks and activities as required, including VAT returns, donations and Gift Aid,
pension scheme administration, and corporate credit card account management.

Person specification

Essential Criteria

e Fully qualified accountant (ACA, ACCA, or CIMA).

e Proven experience producing monthly management accounts, variance analysis, and clear
financial insights within tight deadlines.

e Experience of cashflow forecasting, budgeting, and reforecasting

e Competent and confident Excel user (e.g. LOOKUPs, Pivot Tables, IF functions, conditional
formatting, data validation, charts).

e Deep understanding of internal control frameworks and a commitment to maintaining robust
audit trails.

e Ability to translate complex financial data into plain, accessible language for non-finance
colleagues and Trustees.

e Exceptional accuracy and aftention to detail.
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A proactive mindset with the ability to adjust systems and processes as the organisation'’s
programmes grow and change.

Excellent interpersonal and communication skills, and a collaborative approach.

Experience of Sage 50 or similar.

Desirable Criteria

Experience working within the charity sector, and an understanding of the Charities SORP
(FRS102).

Confident user of Al-powered tools for reporting, workflow automation, modelling, and
analysis.

Prior experience line-managing, mentoring, or supervising junior finance staff.

Advanced proficiency in Excel e.g. Power Query.

Advanced proficiency in Sage 50 or similar.

Knowledge of UK VAT regulations and experience preparing VAT returns.

Experience preparing for year-end audits and assisting with the preparation of statutory
financial statements.

Interest in the heritage and/or social investment sectors.



