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Job Description
						 				
Position title: 	Philanthropy Manager 0.8 FTE
Reports to:		Director of Programmes/Deputy CEO
Team:			Programmes
Contract length:	18 months (January 2026-June 2027)
Remuneration:	c.£45,000 p.a., pro rata (c.£36,000 for 0.8 FTE) plus 8% pension contributions
Based:		Flexible location but with extensive travel required


1	Overall purpose of the role

[bookmark: _Hlk113956847]To lead the development of a regular giving and legacy programme at the AHF, and to support the Director of Programmes/Deputy CEO in development and management of a major gifts programme during the AHF’s 50th Anniversary campaign, with possibility for continued role thereafter. The post holder will be responsible for developing systems to monitor and increase the number of regular and legacy donors to the AHF, including stewardship opportunities, and will assist in prospect research, qualifying, cultivating, and stewarding major donors. 
2        Specific Duties and Responsibilities

1. [bookmark: _Hlk113956870]Work closely with the Director of Programmes/Deputy CEO on development and delivery of the anniversary programme of activities, with particular focus on research to identify potential invitees to and engaging attendees at and after campaign launch and closure events, exhibition launches in Belfast, Glasgow, Cardiff, and London, and an industry-facing conference in London.
2. Develop and manage a legacy programme for the AHF including stewardship activities; develop and manage a personal portfolio of legacy donors, including making asks of existing regular supporters to consider legacies and development and drafting of legacy proposals and contracts.
3. Develop and manage a programme of higher-level regular giving (over £500 per annum), including stewardship activities and making asks of regular supporters to increase their giving.
4. Support the Director of Programmes/Deputy CEO, and CEO, with identification and management of a growing portfolio of major gift prospects, including supporting major gifts asks and helping Director of Programmes/Deputy CEO and CEO with ongoing cultivation and stewardship of major donors.
5. Lead on managing the AHF’s donor database, Beacon, ensuring the data is up to date with giving from Charities Aid Foundation and other external gifts, that fundraising activity is appropriately recorded on the database, and that our records are fully compliant with data protection legislation.
6. Work closely with the Communications Office and consultants supporting the AHF’s 50th Anniversary campaign, with an eye on developing and maximising opportunities to introduce the AHF to new potential supporters and to bolster our key messaging with those already known to us. As part of this work, sit as Secretary of the AHF Communications and Anniversary subcommittee of our Board.
7. Develop and maintain a reporting structure to keep AHF SMT and Board up to date with fundraising activity and opportunities.
8. Responsible for maintaining the AHF’s log relating to Donor Due Diligence and assisting the Director of Programmes & Deputy CEO with maintaining appropriate policies related to fundraising, including those associated with donor due diligence.

9. Contribute to the development and delivery of new ways of working at the AHF that will see our organisation build and maintain greater philanthropic fundraising success, including bringing examples of best practice from other charities. Assist with other tasks and activities as required, particularly those activities and processes that support the wider engagement of potential supporters with the AHF’s work.

3	Person specification

Essential
· At least five years of experience in fundraising at a charity or educational institution, including at least three years of front-line engagement with supporters;
· Knowledgeable about the processes and legislation surrounding UK fundraising, including data protection and 
· A pro-active leader, with demonstrably excellent interpersonal, influencing and negotiating skills;
· Excellent organisational skills, with the ability to multi-task, and both verbal and written communication skills;
· Enthusiastic, self-motivated and target-orientated; able to work effectively on own initiative, set appropriate priorities, delegate where appropriate and meet deadlines;
· A confident and engaging presenter and speaker;
· Demonstrable ability in problem solving in response to challenges posed;
· Excellent stakeholder management skills and a track record of collaborative work with external partners;
· Demonstrable interest in and commitment to the AHF’s mission – to help deliver a sustainable future for historic buildings throughout the UK through community enterprise;
· Strong numeric and financial skills; and
· A commitment to achieving beneficial social outcomes through heritage.

Desirable 
· Experience working in a heritage-related charity.
· Experience building or managing legacy programmes.
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